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This manual contains all the steps to participate in the tendering process. Upon publishing any 
RFx, an email notification shall be sent to all bidders confirmed contact person. 

 

Step 1: Select the RFx and Auctions Section and please click refresh to view all the tenders 
being floated. 

 

 

Step 2: Select the RFx and Auctions Section and please click refresh to view all the tenders 
being floated 
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Step 3: Select any RFx number which would open the below tab. Click Participate and Technical 
RFx to open a new tab (cfolders) to view the scope of work. 

 

 

 

Step 4: Click on external area and click the scope of work file to view.  
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Step 4: Close the Cfolder Tab and Display RFx Tab. Select the RFX number and Click Display 
Response. 

 

 

 

 

 

Step 5: Create RFx Response Tab will be opened. Click Technical RFx Response to upload your 
documents. 

 

Please click on your supplier name and open the technical and financial bid folders to upload 
your files.  

Click Create, Click Document, Name your file, Upload and click save. 
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Step 6: Close the cfolder tab and go to items section in Create RFx response tab. 

Enter the quantity and price value in the below marked columns. 

 

 

 

 

Step 7: Click Submit 
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Step 8: Select the RFx row and click display response to view your submitted response. 

 

 

 

 

 

 

 


